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I. BACKGROUND

Following the BAC’s recommendation, the SOM agreed at its meeting in St. John’s (28-30 August 1997) to allow wider access to APEC documents. A letter concerning the new document access policy was faxed by Ambassador Whittleton, former Executive Director of the APEC Secretariat, to all APEC fora on October 15, 1997. This paper is written to reinforce points made in that October 15th fax and to suggest procedures for implementation of the new policy. 

II. ACCESS POLICY

The SOM agreed that "all final documents of APEC fora will henceforth be accessible by the public. In addition, other documents may be made public on a consensus approval by originating fora, through written notification to the Secretariat" (ref. Summary conclusions of the 3rd APEC SOM, para. 54). The BAC decision elaborates "final documents including declarations, summary records, joint statements and associated annexes for all APEC fora meetings, including meetings of ministers, senior officials, committees (including the BAC), working groups, and other fora" (ref. BAC 29/97 page 4, option 2), will be considered public 30 days after the close of the meeting where the documents were produced, unless the APEC Secretariat receives a written request to restrict the document before that date (ref. BAC 29/97, page 2, para 11).

"Other documents including draft documents, membership and non-membership participation-related documents, restricted documents from other organizations, proprietary business information, and personnel and internal financial records, would not be available to outside sources unless the APEC Secretariat is notified by the originating fora" (ref. BAC 29/97, page 4, option 2).

III IMPLEMENTATION

There are two major tasks to implement the new access policy: one is the classification of new documents; the other is the de-restriction of existing documents.

 

A. New Documents

1.   Final Agenda Item

While all final documents will automatically become public 30 days after a meeting unless the Secretariat is notified in writing to restrict them, fora may make documents available earlier. Therefore APEC fora are requested to include "document access" as a final agenda item at each meeting in order to make the document classification process as transparent as possible.

2.   Document Classification List

A paper listing all official documents issued during the meeting and recommendations regarding public access for each document may be circulated if the Chair/Lead Shepherd wishes to do so. It is suggested that recommendations for public access use the following categorizations:

1. Public (for final documents) 
2. Restricted – Draft 
3. Restricted (explanation of reason for restriction), date to review restriction 

3. Process for Consideration by the Meeting of Document Access

In consultation with the Secretariat, the Chair/Lead Shepherd may wish to:

1. Read through the "document classification" list; 
2. Highlight the classification recommendation for each paper; and 
3. Seek endorsement from the meeting 

If the Chair/Lead Shepherd wishes, the Secretariat can undertake this function. The Chair/Lead should also remind all authors of documents to provide an electronic copy to the APEC Secretariat.

 B. Existing Documents

In order to facilitate the de-restriction of existing documents, the Secretariat has summarized all documents into lists on forms that allow the Lead Shepherd/Chair to easily indicate with a tick whether a document should be made public or remain restricted.

In order to start the process, the APEC Secretariat Program Director responsible for each fora can make initial recommendations on classification of documents then pass the list to the fora. The fora must make final determinations. The Secretariat can only make suggestions. Please read through the lists and indicate the classification for as many documents as possible. The Secretariat will act upon each fora’s determinations.

